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Right click the session on the calendar to copy the session link and add it to your preferred
method of communication with students, such as announcements or email.

In the classroom - from the Teams desktop app, open your session (you can see the Join
link on the Teams calendar) and verify that the correct speaker, microphone, and camera
are selected. 

Start your Teams session and select 1) aƻǊŜΦΦΦ,  2) wŜŎƻǊŘ ŀƴŘ ǘǊŀƴǎŎǊƛōŜ, then 3) {ǘŀǊǘ
ǊŜŎƻǊŘƛƴƎ..

Lathw¢!b¢Υ Students who did not attend the session will not have access to the
recording. To share the recording with them, please see our Sharing Your Teams Recording
guide.
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Start your Teams session and select 1) More...,  2) Record and transcribe, then 3) Start
recording..

IMPORTANT: Students who did not attend the session will not have access to the
recording. To share the recording with them, please see our Sharing Your Teams Recording
guide.
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If you need help with classroom equipment, press the yellow Help button on the room control
panel.

Please visit the Digital Learning Live Support  for any questions related to Teams. 
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