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ABOUT THE FACT SHEET 

 

The Fact Sheet serves as a general resource for the USF research community. While 

Sponsored Research makes every effort to keep the Fact Sheet current, the majority of data 

is maintained centrally by other areas or external sources. Owners of the data/information 

are responsible for keeping their websites and associated documents current for users.   

 

We also rely on users of the Fact Sheet to notify the contact person listed on the Fact Sheet 

when an update or change is needed.  Kindly copy elizabethf@usf.edu on any 

correspondence pertaining to updates or changes needed to the Fact Sheet so that we are 

aware of requests.      

 
 
HOW TO NAVIGATE THE FACT SHEET 

 

The Fact Sheet consists of eight sections, organized by the area responsible for maintaining 

the data/information.  In most instances, a link is provided in the left column which brings 

you to the main website or the primary source of the information.  The right column 

provides the contact information should you have questions or require additional 

information.  The Fact Sheet also includes a Table of Contents with page numbers for easy 

reference.  If you require assistance navigating the Fact Sheet, or have difficulty finding the 

information you need, please contact Elizabeth Foster at elizabethf@usf.edu

mailto:elizabethf@usf.edu
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SECTION II 
Owner: USF Business &  Finance  

Who to Contact  

W-9 
http://www.usf.edu/business-finance/controller/accounting-
reporting/w9.aspx 

Accounting & Reporting  
Cherie Carson 
Assistant Controller General Accounting 
carsonc@usf.edu, or 813-974-7686 

Proof of Government Status/Tax Exempt Letter   
USF Tax Status Letter 

Payroll and Tax Services  
http://www.usf.edu/business-
finance/controller/payroll/index.aspx 

Tax Exempt Certificate  
http://www.usf.edu/business-finance/purchasing/staff-
procedures/purchasing/pur-forms.aspx 
 

Purchasing 
USFPurchasing@usf.edu 
813.974.2481 

Supplier Diversity Program  
http://www.usf.edu/business-finance/supplier-diversity/ 
 

Office of Supplier Diversity  
osd@usf.edu 
813.974.5052 

Address for research project check payments:  
(not  on UCO website)  

University of South Florida 
Attn: Research Project Receivables 
P.O. Box 864568  
Orlando, FL 32886-4568 
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SECTION VI 
Owner: External  Source  

Who to C ontact  

Retirement �� ORP, FRS 
https://www.dms.myflorida.com/workforce_operations/retirement/e
mployers/contribution_rates 

 
https://www.myfrs.com/FRSPro_ComparePlan_Contri.htm 

Human Resources, Benefits  
Donna Pepper  
Retirement Administrator 
dpepper@usf.edu, or 813-974-9357 

Medicare  
https://www.irs.gov/taxtopics/tc751 
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